
Syllabus

1. Programme information

1.1. Institution THE BUCHAREST UNIVERSITY OF ECONOMIC STUDIES 

1.2. Faculty Administration and Public Management 

1.3. Departments Department of Modern Languages and Business Communication

1.4. Field of study Administrative sciences

1.5. Cycle of studies Bachelor

1.6. Education type Full-time 

1.7. Study programme Public administration

1.8. Language of study Romanian

1.9. Academic year 2024-2025

2. Information on the discipline

2.1. Name Communication in Spanish 1

2.2. Code 24.0011IF2.1-0012

2.3. Year of study 2 2.4. Semester 1 2.5. Type of 
assessment

Test 2.6. Status of 
the discipline

Facultati
v

2.7. Number of 
ECTS credits

3

2.8. Leaders Seminars
(S)

Associate professor PECICAN Anca anca.pecican@rei.ase.ro                        

3. Estimated Total Time

3.1. Number of weeks 14.00

3.2. Number of hours per week 1.00  of which

Seminars(S) 1.00

3.3. Total hours from curriculum 14.00  of which

Seminars(S) 14.00

3.4. Total hours of study per semester (ECTS*25) 75.00

3.5. Total hours of individual study 61.00

4.1. of curriculum

4.2. of competences

Distribution of time for individual study

Study by the textbook, lecture notes, bibliography and student's own notes 14.00

Additional documentation in the library, on specialized online platforms and in the field 14.00

Preparation of seminars, labs, assignments, portfolios and essays 20.00

Tutorials 2.00

Examinations 8.00

Other activities 3.00

4. Prerequisites

Page 1/4



8. Contents

for the Seminars(S) Classroom with audio-video facilities and connection to Internet. Board and marker/chalk.
Course file uploaded by the teacher to online.ase.ro

Professional C3 Oral and written communication, language study program in a foreign language, of the structured 
messages related to a given specialty problem

7. Objectives of the discipline

7.1. General objective By the end of the academic year, the student should meet the learning objectives corresponding to the A2 level of 
competence, namely:
-Can correctly use memorised phrases, groups of words and structures in order to transmit information on 
professional situations
-Can make himself understood during an oral interaction in a professional setting, even if he needs to reformulate or 
stop in order to look for words 
- Can answer questions and react to simple statements referring to his professional activities 
- Can follow a conversation on professional topics even if he doesn’t understand it well enough to fully take part in 
it. 
- 

7.2. Specific objectives 1. Listening – the student can understand the main points in ads and short, simple and clear messages. He can 
understand frequently used  words and phrases related to areas of most immediate personal relevance (e.g. family, 
shopping, local area, professional activity/employment). 
2. Reading – the student can understand short, simple texts on frequent topics in day-to-day life or in a working 
environment. 
3. Speaking – the student can communicate in simple and routine tasks requiring a simple and direct exchange of 
information on familiar topics and activities.  He can describe in simple terms his personal environment such as 
people, places, professional or educational background.
4. Writing – the student can write short, simple notes and messages. He can make a short description of an event, of 
past activities and of certain personal experiences.

5. Conditions

6. Acquired specific competences

Page 2/4



Bibliography

Recommendations for 
studentsTeaching/Work methods8.1. Seminars(S)

1 1: Introductory seminar: presentation of the syllabus, requirements, evaluation 
methods
Placement test in the case of students with different levels of competence iin 
Spanish
Introduction: the Spanish alphabet

Presentation

2 1 – 4. UNIT 1. ¿CÓMO SE ESCRIBE? ¿CÓMO SE PRONUNCIA?
The alphabet of the Spanish language. Pronunciation: Spanish phonemes, stress and 
graphic accent. Useful questions in Spanish class. Cultural competence: the 
Hispanic world
Final task / assignment: Reading a short text.
Time: 4 weeks
Minimal compulsory bibliography: printed and audio course file

Oral and written 
presentation. 
Demonstration. Assisted 
exercises. Listening. 
Dictation. 
Written homework.

Students will actively 
participate in class. Students 
will complete and submit 
the assignments and 
exercises indicated in class.

3 5. – 8. UNIT 2. DATOS PERSONALES
Expressing name, origin, nationality, profession / occupation, age, address, 
telephone number, e-mail address 
Oral interaction: greeting, to formulate current questions, introducing, saying 
goodbye; to ask questions about personal data Vocabulary related to personal data 
Grammar: the genre and number of nouns and adjectives; the personal pronoun; 
verbs ser, llamarse, tener; regular verbs (trabajar, comer, vivir) in present tense; 
cardinal numbers 0-30 Cultural competence: the Spanish names, capitals of the 
Hispanic world
Final task / assignment: Filling in a form with personal data.
Time: 4 weeks
Minimal compulsory bibliography: printed and audio course file

Oral and written 
presentation. Grammar 
exercises. Vocabulary 
exercises. Listening 
exercises. Oral 
conversation (role play)
Written homework

Students will actively 
participate in class. Students 
will complete and submit 
the assignments and 
exercises indicated in class.

4 9 – 14. UNIT 3. VIVO CON MI FAMILIA
Physical aspect and personality traits. Family description, expressing possession, 
expressing age
Oral interaction: asking questions and answers about family and personal data 
Basic vocabulary related to looks, family relations, professions 
Grammar: interrogation adverbs cómo, cuánto, dónde; possessive adjectives; 
preposition de; the determined article, the indefinite article; cardinal numbers 30 - 
100 
Cultural competence: Hispanic family surnames; winter holidays
Final task / assignment: writing a short text about one’s family
Time: 4 weeks
Minimal compulsory bibliography: printed and audio course file

Oral and written 
presentation. Grammar 
exercises. Vocabulary 
exercises. Reading and 
listening exercises. Oral 
conversation (role play)
Written homework
Homework: exercises 
based on video watching 
on the topic of the unit

Students will actively 
participate in class. Students 
will complete and submit 
the assignments and 
exercises indicated in class.

- E. Narvajas Colon, M. Suarez Lasierra, Estudiantes ELE A1. Libro del alumno con audios y videos, Ernst Klett, Stuttgart, 2018

- Narvajas Colón, E., Suárez Lasierra, M., Pérez Cañízares P., Gallego Giráldez B., Estudiantes.ELE A1. Libro del alumno y de ejercicios 
con audios y vídeos, Ernst Klett Sprachen, Stuttgart:, 2018

- SGEL ELE Español para extranjeros, Nuevo español en marcha. Nivel básico, SGEL, Madrid, 2016, www.youtube.com

- J. Corpas, L. Martinez, Socios 1, Difusion, Barcelona, 1999

- Castro, Francisca, Uso de la gramática española - Nivel elemental , EDELSA, Madrid, 2002

10. Assessment

Type of activity Assessment criteria Assessment methods Percentage in 
the final grade

10.1. Seminars(S) Active participation in class, homework 
completion & upload. Minimum participation 
required: 6 classes. 

Formative evaluation through self-
evaluation, peer evaluation and 
evaluation by the teacher

50.00

9. Corroboration of the contents of the discipline with the expectations of the representatives of the epistemic community, of 
the professional associations and representative employers in the field associated with the programme
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10.4. Modality of grading Admitted- Rejected

10.5. Minimum standard of 
performance

Attendance:  6 classes
Average grade in ongoing tests:5 (of 10)

10/27/2026

Signature of the Department Director,Date of approval in the 
department

Signature of the discipline leaders,Date of listing,

10.3. Final assessment

10.2. Seminars(S) Acquisition of the studied lexical and 
grammatical structures.

Ongoing tests. 50.00
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