Syllabus

1. Programmeinformation

1.1. Ingtitution THE BUCHAREST UNIVERSITY OF ECONOMIC STUDIES
1.2. Faculty Administration and Public Management

1.3. Departments Department of Modern Languages and Business Communication
1.4. Field of study Sociology

1.5. Cycle of studies Bachelor

1.6. Education type Full-time

1.7. Study programme Human Resources

1.8. Language of study Romanian

1.9. Academic year 2024-2025

2. Information on the discipline

2.1. Name Spanish for professional communication 1

2.2. Code 24.02531F1.1-07.3

2.3. Year of study 1 2.4. Semester |1 25 Typeof |Test
assessment

2.8. Leaders (Séel)ninars Associate professor PECICAN Anca

3. Estimated Total Time

3.1. Number of weeks
3.2. Number of hours per week

3.3. Total hours from curriculum

3.4. Total hours of study per semester (ECTS* 25)
3.5. Total hours of individua study

Distribution of time for individual study

Study by the textbook, lecture notes, bibliography and student's own notes

Additional documentation in the library, on specialized online platforms and in the field
Preparation of seminars, labs, assignments, portfolios and essays

Tutorials

Examinations

Other activities

4. Prerequisites

4.1. of curriculum -
4.2. of competences -
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2.6. Statusof |Optional |2.7. Number of |3

the discipline ECTS credits

anca.pecican@rei.ase.ro

14.00
2.00 of which
Seminars(S)
28.00 of which
Seminars(S)
75.00
47.00

20.00
5.00
14.00
4.00
4.00
0.00

2.00

28.00



5. Conditions

for the Seminars(S)

Course file uploaded to online.ase.ro by the teacher.

6. Acquired specific competences

Professional C6

7. Objectives of the discipline

7.1. General objective

7.2. Specific objectives

Classroom with PC, video projector, CD player, whiteboard, marker

Analysis of the interaction types of human resources

By the end of the academic year, the student must develop communication skillsin Spanish correspondingto A1

level of competence according to CEFR (Common European Framework of Reference for Languages), namely:
1. Can recognize frequent words and very basic phrases concerning him/herself, my family and immediate concrete

surroundings when people speak slowly and clearly.

2. The student can use an elementary repertoire of simple words and phrases referring to specific, usual situations.
He/she can simply enter a conversation when the interlocutor iswilling to repeat or offer help on familiar topics

(personal data, family, hobbies, studies, daily routine).

3. The student can write a simple and short text about himself and the near universe.

himself, other people, family when speaking is slow and clear
2.Reading — the student can understand frequent names, words and simple current sentences relating to personal and
family data. He/ she can get an idea of the content of avery simple informative text, especialy if it is accompanied
by avisua document. He/she can understand words and phrases similar to those in Romanian.

3.Speaking — the student can introduce him/herself, can ask simple questions on known topics: personal data, family;
can communicate in a simple conversation with help from the interlocutor
4.Writing - the student can write short texts using simple sentences and very common words to present himself and
to present himself to other people; can fill in aform with personal data.
5. Intercultural competence — the student will acquire knowledge of the Spanish speaking world, the Spanish family,

the Spanish names

8. Contents

8.1. Seminars(S)

1

1: Introductory seminar
Presentation of the syllabus, course requirements, evaluation

Presentation of studying opportunities in Spain within the Erasmus+ programme

UNIT 1. SPELLING AND PRONUNCIATION I

The aphabet of the Spanish language. Spelling and pronunciation rules. Stress and

graphic accent. Useful questionsin Spanish class.

Listening

Cultural competence: the Hispanic world

Minimal compulsory bibliography: printed and audio course file available on
online.asero

UNIT 1. SPELLING AND PRONUNCIATION II

Stress and graphic accent. Hispanic America.Useful questionsin class.
Reading aloud a short text in Spanish.

Cultural competence: the Hispanic world

Minimal compulsory bibliography: printed and audio course file available on
online.ase.ro

UNIT 1. SPELLING AND PRONUNCIATION

Revision

TASK 1: Reading aloud a short text in Spanish

Minimal compulsory bibliography: printed and audio course file available on
online.asero
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Teaching/Work methods

Presentation

Oral and written
presentation.
Demonstration. Assisted
exercises. Listening.
Dictation.

Written homework.

Oral and written
presentation.
Demonstration. Assisted
exercises. Listening.
Dictation.

Written homework.

Oral and written
presentation.
Demonstration. Assisted
exercises. Listening.
Dictation.

Written homework.

1. Llistening - the student can understand common words and phrases and very simple statements or questions about

Recommendations for
students

In order to successfully pass
the examination, students
will become aware of the
course syllabus.

Students will actively
participate in class. Students
will complete and submit
the assignments and
exercisesindicated in class.

Students will actively
participate in class. Students
will complete and submit
the assignments and
exercisesindicated in class.

Students will actively
participate in class. Students
will complete and submit
the assignments and
exercisesindicated in class.



UNIT 2. PERSONAL DATA |

Expressing name, origin, nationality, profession / occupation, age, address,
telephone number, e-mail address

Vocabulary related to persona data

Grammar: the genre and number of nouns and adjectives; the personal pronouns;

verbs "ser" (to be), "llamarse” (to be called), "tener” (to have)

Cultural competence: Spanish first names, expressing politeness (pronouns)
Minimal compulsory bibliography: printed and audio course file available on
online.ase.ro

UNITATEA 2. DATE PERSONALE |

Exprimarea numelui, a originii, a nationalitatii, a profesiei / ocupatiei, varstei,
adresei, numarului de telefon, adresei de e-mail

Vocabular: date personale

Gramatica: genul si numarul substantivelor si adjectivelor; pronumele personale

subiect; verbele "ser" (afi), "tener" (aavea)
Competentd interculturald: numele de botez spaniole

Bibliografie obligatorie minimala: suport de curs in format digital sau tiparit, audio

si video disponibil pe platforma online.ase.ro

UNIT 2. PERSONAL DATA II

Expressing name, origin, nationality, profession / occupation, age, address,
telephone number, e-mail address

Oral interaction: greeting, to formulate current questions, introducing, saying
goodbye; to ask questions about personal data

Vocabulary related to personal data

Grammar: question words, regular verbs (trabajar (to work), comer (to eat), vivir

(tolive)) in present tense;

Cultural competence: Spanish first names, expressing politeness (pronouns)
Minimal compulsory bibliography: printed and audio course file available on
online.ase.ro

UNIT 2. PERSONAL DATA Il

Expressing name, origin, nationality, profession / occupation, age, address,
telephone number, e-mail address

Oral interaction: greeting, to formulate current questions, introducing, saying
goodbye; to ask questions about personal data

Vocabulary related to personal data

Grammar: regular verbs (trabajar (to work), comer (to eat), vivir (to live)) in
present tense; cardinal numbers 0-30; definite and indefinite articles

Minimal compulsory bibliography: printed and audio course file available on
online.ase.ro

UNIT 2. PERSONAL DATA IV

Expressing name, origin, nationality, profession / occupation, age, address,
telephone number, e-mail address

Oral interaction: greeting, to formulate current questions, introducing, saying
goodbye; to ask questions about personal data

Vocabulary related to personal data

Grammar: question words, the genre and number of nouns and adjectives; the

persona pronouns; verbs"ser" (to be), "llamarse” (to be called), "tener" (to have);
regular verbs (trabajar (to work), comer (to eat), vivir (to live)) in present tense;

cardina numbers 0-30; definite and indefinite articles

Cultural competence: Spanish first names, expressing politeness (pronouns)
TASK: video recording of a personal presentation

Minimal compulsory bibliography: printed and audio course file available on
online.ase.ro

UNIT 2. PERSONAL DATA V

Revision

Oral interaction: greeting, to formulate current questions, introducing, saying
goodbye; to ask questions about personal data

Vocabulary related to personal data

Grammar: question words, the genre and number of nouns and adjectives; the

personal pronouns; verbs"ser" (to be), "llamarse” (to be called), "tener" (to have);
regular verbs (trabajar (to work), comer (to eat), vivir (to live)) in present tense;

cardina numbers 0-30; definite and indefinite articles

Cultural competence: Spanish first names, expressing politeness (pronouns)
TASK: video recording of a personal presentation

Minimal compulsory bibliography: printed and audio course file available on
online.ase.ro
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Oral and written
presentation. Grammar
exercises. Vocabulary
exercises. Listening
exercises. Oral
conversation (role play)
Written homework

Oral and written
presentation. Grammar
exercises. Vocabulary
exercises. Listening
exercises. Oral
conversation (role play)
Written homework

Oral and written
presentation. Grammar
exercises. Vocabulary
exercises. Listening
exercises. Oral
conversation (role play)
Written homework

Oral and written
presentation. Grammar
exercises. Vocabulary
exercises. Listening
exercises. Ora
conversation (role play)
Written homework

Oral and written
presentation. Grammar
exercises. Vocabulary
exercises. Listening
exercises. Oral
conversation (role play)
Written homework

Students will actively
participate in class. Students
will complete and submit
the assignments and
exercisesindicated in class.

Students will actively
participate in class. Students
will complete and submit
the assignments and
exercisesindicated in class.

Students will actively
participate in class. Students
will complete and submit
the assignments and
exercisesindicated in class.

Students will actively
participate in class. Students
will complete and submit
the assignments and
exercisesindicated in class.

Students will actively
participate in class. Students
will complete and submit
the assignments and
exercises indicated in class.



10 |UNIT 3.1 LIVEWITH MY FAMILY | Oral and written Students will actively

Family description, expressing age presentation. Grammar | participate in class. Students
Listening comprehension exercises. Vocabulary will complete and submit
Basic vocabulary related to family relations exercises. Readingand | the assignments and
Grammar: preposition "de"; cardinal numbers 30 - 100 listening exercises. Oral | exercisesindicated in class.
Minimal compulsory bibliography: course file and audio-video materials available |conversation (role play)
on online.ase.ro Written homework

Homework: exercises

based on video watching

on the topic of the unit

11 |UNIT 3.1 LIVEWITH MY FAMILY II Oral and written Students will actively

Family description, expressing possession, expressing age presentation. Grammar participate in class. Students
Oral interaction: asking questions and answers about family and personal data exercises. Vocabulary will complete and submit
Basic vocabulary related to family relations, personal data exercises. Readingand | the assignments and
Grammar: possessive adjectives; preposition "de"; cardina numbers 30 - 100 listening exercises. Oral | exercisesindicated in class.
Minimal compulsory bibliography: course file and audio-video materials available |conversation (role play)
on online.asero Written homework

Homework: exercises

based on video watching

on the topic of the unit

12 |UNIT 3.1 LIVEWITH MY FAMILY Oral and written Students will actively

Family description, winter holidays presentation. Grammar | participate in class. Students
Reading comprehesnion exercises. Vocabulary will complete and submit
Writing exercises. Readingand | the assignments and
Basic vocabulary related to family relations, celebrations listening exercises. Oral | exercisesindicated in class.
Grammar: possessive adjectives; preposition "de"; the determined article, the conversation (role play)
indefinite article; cardinal numbers 30 - 100 Written homework
Cultural competence: Hispanic family; surnames; winter holidays Homework: exercises
TASK 3: writing a short text about family based on video watching

Minimal compulsory bibliography: course file and audio-video materials available |on the topic of the unit
on online.ase.ro

13 | Assessment of the taugh content and skills.Feedback. Proba orala Students will pay attention
and complete the
assessment tasks.

14 | Assessment of the taugh content and skills. Feedback. Written test Students will pay attention
and complete the
assessment tasks.

Bibliography
- Narvgjas Colon, E., Suéarez Lasierra, M., Pérez Cafiizares P., Gallego Girdldez B., Estudiantes.ELE A1. Libro del alumnoy de gjercicios

con audios y videos, Ernst Klett Sprachen, Stuttgart:, 2018
- SGEL ELE Espafiol para extranjeros, Nuevo espafiol en marcha. Nivel basico, SGEL, Madrid, 2016, www.youtube.com

9. Corroboration of the contents of the discipline with the expectations of the representatives of the epistemic community, of
the professional associations and representative employersin the field associated with the programme

Presenting the Erasmus+ study, volunteering and internship opportunities
Presenting available resources in Spanish (Instituto Cervantes, libraries)

10. Assessment

L _ Percentage in
Type of activity Assessment criteria Assessment methods the final grade

10.1. Seminars(S) Active participation in the seminar and Formative eval aution through self- 50.00

successful completion of homework and tasks. |evaluation, peer-evaluation and

teacher's feedback.

10.2. Seminars(S) Acquisition of the studied lexical and Ongoing written test. 50.00

grammatical structures. Correct pronunciation |Reading aloud atext at first sight.

of Spanish phonemes.

10.3. Final assessment
10.4. Modality of grading Whole notes 1-10
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10.5. Minimum standard of Acquisition of the taught structures and vocabulary: present tense simple (indicative), personal

performance pronouns. 50% attendance
Date of listing, Signature of the discipline leaders,
10/27/2026
Date of approval in the Signature of the Department Director,
department
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